
Regulation 3542.2 

Business and Non-Instructional Operations  

Meal Charging 

Due to federal regulations, funds from the nonprofit school food service account cannot be used 
to cover the cost of unpaid meals. Federal funds are only intended to subsidize the meals of 
qualified children and may not be used to subsidize meals for adults (teachers, staff and visitors).  

Adults are not allowed to charge meals and shall pay for such meals at the time of service or 
through pre-paid accounts. 

Charging of meals is discouraged by the District. In the event that a student does not have 
money, they will be encouraged to work with the administrator present during the lunch wave to 
acquire funding for a meal. It is our intention to support the student in a compassionate and 
private manner. It is our goal to effectively and respectfully address family responsibility for 
unpaid meal charges. 

Any parent/guardian who anticipates a problem with paying for meals is should contact the Food 
Services Manager/Director and/or the applicable school Principal for assistance. The Board 
encourages all families who may have a child eligible for free or reduced price lunch to apply. 

Elementary Students (PreK-Grade 6) 

1.)  The District will use an automated prepayment system, allowing parents/guardians to view 
their child's meal account balance, purchases, receive low-balance notifications, as well as, make 
deposits, to their child's school meal account.  Meals are pre-purchased on a monthly basis. 
Meals are typically not available at the school unless they are pre-purchased.  

A student whose account has insufficient funds and does not bring a meal from home may charge 
up to $15.00.  The student will be provided an "alternative meal," such as a cheese sandwich, 
fruit and milk, at no cost until such time that the charges are paid.  

2.) The school administrator will contact the family to discuss the meal charging program and if 
appropriate encourage participation in the Free/Reduced program.  

Secondary Students (Grades 7-12) 

1.).  The District will use an automated prepayment system, which allows parents/guardians 
to view their child's meal account balance and purchases, receive low-balance notifications, 
as well as, make deposits, to their child's school meal account.  Any student whose account 
has insufficient funds and does not bring a meal from home may charge up to a negative 
balance of $15.00.  



 

 

When the charge limit is reached, the student will be provided an "alternative meal," such as 
a cheese sandwich, fruit and milk, at no cost until such time that the charges are paid.  

No snacks or a-la-carte items may be charged.  If a student with a negative balance attempts 
to purchase a-la-carte items with cash, the money must first be applied to the negative 
balance.  If applicable, no change will be given if charges exceed the amount remitted.  

Delinquent Debt and Bad Debt 

The District's efforts to recover from households money owed due to the charging of meals must 
not have a negative impact on the children involved and shall focus primarily on the adults in the 
household responsible for providing funds for meal purchases. The school food authority is 
encouraged to consider whether the benefits of potential collections outweigh the costs which 
would be incurred to achieve those collections. 

Money owed because of unpaid meal charges shall be considered "delinquent debt," as defined, 
as long as it is considered collectable and reasonable efforts are being made to collect it.  Such 
debt must be paid by June 30, effective with the 2017-2018 school year. 

After reasonable attempts are made to collect the delinquent debt, and it is determined that 
further collection efforts are useless or too costly, the debt must be reclassified as "bad debt." 
Such debt shall be written off as an operating loss not to be absorbed by the nonprofit school 
food service account but must be restored using non-federal funds. 

Dissemination of Regulation 

This regulation shall be provided in writing as part of the POLICY HANDBOOK available to all 
households at the start of each school year and to households transferring to the school or school 
district during the school year. 

This regulation shall be provided to all school staff and/or school food authority staff responsible 
for its enforcement. In addition, school social workers, nurses, the homeless liaison, and other 
staff members assisting children in need or who may be contacted by families with unpaid meal 
charges also shall  be informed of this regulation. 

The District's school food authority shall maintain, as required, documentation of the methods 
used to communicate this regulation to households and school or school food authority-level 
staff responsible for regulation enforcement. 
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